Spring 2010 Internships available with Alamance County Government

Current Openings:

Alamance County Government has internships available in the following departments: County Landfill, Sheriff’s Department, GIS, Legal Department, Parks and Recreation, and Finance. All internships are unpaid. Below is a brief description of internships by department:

ALAMANCE COUNTY LANDFILL:

Brief Description of Internship: The Landfill is Alamance County's site for addressing solid waste management. Intern duties could include the following:  processing recycled materials to include separation, baling and weighing; assisting with monitoring of recycling sites at Pleasant Grove and western Alamance; assisting with our recently implemented electronics recycling program. 

Hours per week: 8 hours/week, with preference for (2) 4-hour days or (1) 8-hour day

Preferences: Ideal candidate is Environmental Science major or someone interested in Environmental Sciences; position is hands-on and will require outside work. 
ALAMANCE COUNTY SHERIFF’S DEPARTMENT:

Internships available in all areas of Sheriff’s Department (criminal justice/detention/CSI/etc). 

Duties will include shadowing officers in assigned area and assisting as needed.

Hours per week: 8-15 hours as available

Preference: Students in any major with an interest in criminal justice
ALMANCE COUNTY GIS:

Brief Description of Internship:
Alamance County GIS uses maps and geographic analysis on a wide variety of projects across the county spectrum (Tax, Emergency Services, 911, Parks and Recreation to name a few).  As an intern, you will actively contribute to projects, gaining useful experience of GIS in use in a range of planning, research and analytical work. A good understanding of ArcGIS (ESRI) software is required. Demonstrated competence with cartographic work with some GIS and non-GIS related database management skills are also needed. The Intern will be responsible for general data collection and updates to the GIS database. The intern will also be responsible for generating maps and data. Possible GPS, and/or Web GIS projects will be available to those that show aptitude.  Work is performed under the general supervision of the GIS Coordinator and is evaluated through observation and conferences for accuracy, overall effectiveness of work performed, and compliance with policies, procedures, and time schedules.

Hours per week: 8-15 hours/week
Preferences: Preferred majors include History, Geography, Environmental Sciences, Parks and Recreation, or Planning

ALAMANCE COUNTY RECREATION:

Intern #1 Brief Description of internship: Intern working with Special Populations. This includes helping with Local Basketball Tournament (i.e. Registration and lunch coordination), assisting with all aspects of coordinating Spring Games, registration of all VIP Events and confirming reservations, Setting up VIP events, assisting with fundraising events for Special Olympics, mailings (annual letter campaign and event flyer), creating a system to have all medical and consent forms scanned into the computer. 
Hours per week: up to 25 hours/week available Spring and Fall
Preferences: students majoring in leisure studies or any major with a desire to work in leisure studies field
Internship #2 Brief Description of internship: intern will assist with park administration operations including shelter reservations, fee collection, general information, phones, and program assistance. 

Hours per week: as student is available and up to 25 hours/week as available. 

Preferences: students majoring in leisure studies or any major with a desire to work in leisure studies field
Internship #3 Brief Description of internship: intern will assist with trail administration operations including trail patrol, park maintenance operations, and shadowing part rangers. 

Hours per week: as student is available and up to 25 hours/week as available. Needs are year round

Preferences: students majoring in leisure studies or any major with a desire to work in leisure studies field
Internship #4Brief Description of internship: Intern will work with the Athletics Operations assisting with team signups, administrative duties, answering phones, field maintenance, and facilitating tournaments

Hours per week: as student is available and up to 25 hours/week as available. Needs are for Spring season baseball/softball and/or Winter season basketball 

Preferences: students majoring in leisure studies or any major with a desire to work in leisure studies field

ALAMANCE COUNTY PURCHASING DEPARTMENT:

Brief Description of Internship: Strategic Purchasing:  Green Purchasing Coordination and implementation; Benchmarking Procurement Process; Identifying and coordination of contract opportunity; Marketing: bid participating to local vendors and our new online vendor registration, Development of Alamance County Small Business Program / HUB Outreach for Alamance County
Hours per week: 8-15 hours as available

Preference: Students in any major with an interest in the field of purchasing
ALMANCE COUNTY FIRE MARSHALL’S OFFICE:

Brief Description of Internship: Intern will work to enter information into new database to build inspection/investigations data base within a new fire inspection/investigations module; scanning files; responding to requests for data from the state Emergency Management Office
Hours per week: 8-15 hours/week
Preferences: No preferred major

All Students interested please contact Alamance County Human Resources or complete the Alamance County application for employment which can be obtained by visiting www.alamance-nc.com or visiting the Human Resources Offices at:  Fill out the application and take it in person the personnel office below:


Alamance County Human Resources

124 West Elm Street
Graham, NC  27253
Phone:  336-570-4034
Fax:  336-513-5559
Office Hours:  Monday - Friday, 8:00am - 5:00pm

Sherry Hook, Human Resources Director

sherry.hook@alamance-nc.com 

