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Job Title: Event Management Intern
Requirements:

Must be a junior or senior in college or pursuing a graduate degree.

Position Description:

In this position, you will report directly to one of our Event Managers, Megan Silva.  You will be expected to assist full-time staff with day-to-day operations and event planning.  
Position Responsibilities:

· Answer incoming calls and assist in answering inquiries about Sports Backers and our events

· Assist with mail-in registration input for all events

· Aid in the distribution of marketing and promotional materials

· Manage Sports Backers Facebook and Twitter accounts with updated organizational and event information

· Manage projects for events and serve on the event committee 

· Assist in writing and producing articles for Sports Backers Quarterly and other local publications that create event awareness

· Assist with projects in the areas of marketing, event development and sponsorship/development as needed

· Complete a project on new event creation
How to Apply:

Send cover letter and resume to Megan Silva at msilva@sportsbackers.org or 100 Avenue of Champions Richmond, VA 23230
Desired Start Date:

May 10, 2010
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