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CONFERENCE TRAVEL GRANT REQUEST

Printed request must be submitted to CATL at 2610 Campus Box no later than 10 days prior to departure.  


	Name

           

	Department

           
	Campus Box

      0
	Phone

     (000) 000-0000
	Email

          


	Sponsoring Organization / Conference Name

          


	Conference Location

          
	Conference Dates (mm/dd/yy)


      to      

	

	Are you presenting at this conference?
 FORMCHECKBOX 
  Yes          FORMCHECKBOX 
   No

	If yes, what is the title of your presentation? (please limit to10 words)
     

	Why do you want to attend this conference? (please limit to 225 words)
     

	

	
	Estimated Expenses
	Requested from CATL

	Requested separately from College/School or other sources

	Registration
	$       
	$       
	$       

	Air Travel
	$       
	$       
	$       

	Hotel
	$       
	$       
	$       

	Meals
	$       
	$       
	$       

	Tips
	$       
	$       
	$       

	Other
	$       
	$       
	$       

	Miles @ $.50 /m
	$       
	$       
	$       

	TOTAL
	$       
	$       
	$       


	

	Your Signature
	Date (mm/dd/yy)
     

	

	Director, Center for Advancement of Teaching and Learning (CATL)
	Date (mm/dd/yy)
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