SURF Abstract Guidelines
Please follow the outlined formatting instructions for abstract preparation.  All submissions must be followed precisely.   Any abstract that does not conform to the guidelines will not be accepted.  Example abstracts in the correct format can be found in the SURF Program/Abstract Book posted to the URP website (www.elon.edu/urp) under the SURF tab.
All abstracts MUST;
· Be in Microsoft Word (.doc) format.
· Use Times New Roman 12 pt font 

· Use 1” margins 

· Be ≤ 350 words excluding title and author information 
· Name your file using the following format: 

· [Department]-1st author last name-(mentor last name)

· Example: [ESS]-Doe-(Miller)
The abstracts must include;
· Author Information;
· Begin with the title of the presentation in bold and ALL CAPITAL LETTERS.
· Skip a line and provide first name, middle initial, and last name of all student authors (bold the student author names). 
· In parentheses (not bolded), give the faculty mentor(s) name. Please use Dr. for faculty with a Ph.D. and Professor for faculty with other degrees. 
· After the parentheses, list the academic department.  Always use Department of….. For Communications, list as School of Communications.
· Abstract Body;
· Following the author information, skip a line and begin the abstract in regular text. Do not indent the first line of a paragraph. 
· Your Abstract must provide information pertaining to the following:
· Background/rationale for your scholarship

· What is the essential question addressed by your research?.

· Why is the question important, what are the implications of your research or how is the question situated in a given academic discipline?

· Methods/processes employed in your scholarship 

· How did you seek an answer to the question (methodology or approach)?

· Findings/results and discussion 

· What did your scholarship find?

· What is the major conclusion of your research?

· Any citations in the abstract should follow APA style. 

We understand that disciplines vary with respect to the above questions and that abstracts for creative work may well be quite different from those for scientific studies, but within those disciplinary differences the fundamental questions posed above can still be addressed. The committee requests that you make every effort to include sufficient information for us to evaluate the research. Please make sure that abstracts are written for a general audience. When possible, avoid technical language or provide explanations of appropriate terminology. Abstracts that are poorly written, vague, or fail to address the above questions will be rejected. 
