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COLOR CODES

Timesheet Date due to Payroll

Can e-mail your timesheet to :
timesheets-staff@elon.edu

Exceptions: Due to Holidays

4/5 Monday Holiday Easter
Timesheets Due Thursday 4/1 by 1 pm
Estimate 4/2 Friday

5/31 Monday Holiday Memorial Day
Timesheets Due Thursday 5/27 by 1 pm
Estimate 5/28 Friday

10/18 Monday Holiday Fall Break
Timesheets Due 10/14 Thursday by 1 pm
Estimate 10/15 Friday

11/25 Thursday & 11/26 Friday
Thanksgiving

Timesheets can be sent in on Wednesday
11/24.

12/22 -12/28, & 12/31 Holidays
Christmas

Pay Date will be the 12/30 not 12/31
Timesheets Due 12/15 Wednesday by 1 pm
You will have to estimate several days




