Terms and Conditions

Deliver no invoice to employees.

Send separate invoice for each purchase order number.

No boxing, packing or cartage charges will be allowed unless specifically authorized on the face of this order.

It shall be understood that the cash discount period will date from the receipt of the invoice or merchandise whichever is later, and not from the date of the invoice.

If this purchase order is not accepted exactly as written return at once with explanation.

If no price is stipulated herewith, the goods shall be charged at prices not exceeding last previously quoted or charged us. Seller further warrants that prices charged will be as low as any net prices now given by seller to any other customer for like materials and seller agrees that where goods and/or services, are sold to the University on a cost basis, such cost shall be in accord with sound accounting methods, which methods shall be subject to the examination of the University’s representatives. 

Subject to conditions beyond the control of the seller, delivery must actually be affected within the time stated on the purchase order, failing which we reserve to ourselves the right to purchase elsewhere and charge seller with any loss incurred as a result thereof, or, at our option, to cancel the order. 

The seller hereby warrants the material delivered on the order to be in accordance with specifications, drawing, or samples, if such were submitted, and agrees that this warranty shall survive acceptance. If material is defective or is not in accordance with specifications, drawings or samples, we reserve the right to cancel and return at seller’s expense. 

Any material shipped in excess of the quantity specified in the order will, at our option, be returned at the seller’s expense.

The seller also specifically warrants all goods, wares, and merchandise furnished on this order against defects in materials and workmanship for one year. 

The University is exempt from the payment of Federal Excise Taxes. Do not include charges for these taxes. If such is done by error, they are subject to refund.

Vendor must agree to maintain, during the term of the final agreement, insurance of the kinds and amounts listed below:


Worker’s Compensation, statutory limits


Employee’s Liability, not less than $500,000 per employee

Comprehensive General Liability, including Contractual Liability, Independent 

Contractor’s Liability, Products and/or Complete Operations Liability, and Personal Injury/Property Damage Coverage in a combined single limit of not less then $1,000,000.


Umbrella Liability, a combined single limit of $1,000,000.

