
 

 

Title:     Graduate Apprentice for Alumni Engagement  
Department:   University Advancement – Alumni Engagement 
Supervisor:   Assistant Vice President for University Advancement  
Office Location:  Advancement Building – South Campus 

 
Position Description 

 
University Advancement fosters enthusiasm for Elon among our students, alumni, parents and friends, 

effectively tells the story of our ever-evolving, world-class university, and encourages and stewards 

inspired support toward priorities that advance Elon’s mission and strategic mission.  

 

The Graduate Apprentice for Alumni Engagement works closely with key Alumni Engagement and 

Student Professional Development staff to support alumni and students in their career and professional 

development growth. The graduate apprentice reports directly to the Assistant Vice President for 

University Advancement. 

  
Primary Duties 

● Collaboratively develop a series of Alumni Professional Development webinars (at least 4) by 
tapping alumni experts in a variety of career fields. 

● Develop tools for alumni to access and utilize the Elon Network (a network of 9,449 alumni, 
parents, students, faculty, staff and friends who are interested in connections with each other 
for professional purposes using LinkedIn) 

● Provide on campus training for students to connect with alumni in their career fields (match 
making).  

● Coordinate a campus visit plan that brings alumni back to campus to speak with classes and 
organizations while capturing the program’s success with marketing reports and E-Net stories. 

● Provide support to regional networking events by working with alumni staff and volunteers. 
● Participate in University Advancement retreats (“Advances”) and team meetings. 
● Support large scale divisional initiatives (Move-In Weekend, Family Weekend, Homecoming, 

Elon Day, Commencement, etc.) 
● Develop and use assessment of program and learning outcomes to improve future initiatives. 
● Meet with supervisor at start of year to develop a professional development plan connecting 

apprenticeship to courses and career goals. Complete written reflection at end of each year. 
● Meet weekly with supervisor to receive guidance on work and reflect on learning. 

 
 
Other Duties 

● Create strong partnerships within the University Advancement division and with university 
department’s on-campus, including the Student Professional Development Center staff, faculty, 
IT and Student Life staff. 

● Support implementation of institutional priorities, University Advancement divisional priorities, 
and Alumni Engagement departmental priorities. 

● Participate in annual fundraising initiatives around Calendar Year-End, Elon Day, and Fiscal 
Year-End. 

● Participate in institutional, divisional, or departmental working groups/committees as assigned. 
● Contribute information to be included in end of semester evaluations and reports. 

https://www.elon.edu/e-web/administration/advancement.xhtml
https://www.elon.edu/e-web/alumni/

