
Position Title: Graduate Apprentice for Alumni Engagement 
Department: Alumni Engagement 
 
 
The Graduate Apprentice takes a leading role in developing engagement opportunities for Elon 
alumni. These opportunities include: coordinating in-person and virtual professional and career 
development programing for alumni; managing Alumni Admissions Ambassador volunteer 
program; developing and communicating networking and mentoring opportunities through regional 
alumni chapters, assisting with affinity group meetings; participating in major events (Homecoming 
and Reunion Weekend, Family Weekend, Move-In Weekend, etc.); managing social media platforms 
to promote alumni engagement opportunities and events.    
 
Career Options: Alumni Engagement; Annual Giving; Volunteer Management; Event 
Management; Development; Career Services; Admissions  
 
See Full Description 
-------------------------------------------------------------------------------------------------------------------- 
Position Title: Graduate Apprentice for Alumni Engagement 
Department: Alumni Engagement 
Supervisor: Assistant Director of Alumni Engagement 
Office Location: Martin Alumni Center 
 

Alumni Engagement 

The Office of Alumni Engagement encourages and facilitates meaningful lifelong relationships 
between alumni and Elon as partners, advocates and investors. Over the past decade, Elon built 
capacity by creating 38 alumni regional chapters, developing a diverse set of affinity networks, and 
establishing various alumni engagement programs. The number of alumni volunteers has grown 
from 200 to over 2,000, individual annual alumni engagements expanded from 2,000 to 7,000, and 
the annual alumni participation rate has risen from 16% to 26%, which translates from less than 
4,000 alumni donors annually to 8,000.   
 
With capacity built and a culture of engagement and philanthropy well-rooted, Elon looks to deepen 
the alumni experience in several strategic areas including initiatives to engage alumni of diverse 
identities through our professional development programs (Elon NEXT), regional alumni activities, 
and affinity network programs.  
 
For more information on The Office of Alumni Engagement’s mission and programmatic offerings, 
please visit: https://www.elon.edu/u/alumni/  
 
Position Description  
 
Reporting to the Assistant Director of Alumni Engagement and working closely with the Assistant 
Vice President for University Advancement and the Director of Alumni Engagement, the Graduate 
Apprentice takes a leading role in strategically developing engagement opportunities for alumni. 
Specifically, they will support and provide thought leadership of advancement’s alumni professional 
engagement efforts including, but not limited to, in-person and virtual professional development, 

https://www.elon.edu/u/alumni/


networking and mentoring opportunities and lifelong learning programs/events. The Graduate 
Apprentice will work closely with the Assistant Director of Alumni Engagement to construct, 
implement, and manage a fully integrated collection of lifelong professional development 
programming, services, events and resources to meet the needs of alumni at all stages of career 
management in coordination with other colleagues. Additionally, the Graduate Apprentice will be 
responsible for the oversight and management of the Alumni Admissions Ambassador (AAA) 
volunteer program in partnership with colleagues in Undergraduate and Graduate Admissions. 
Please note that some evening and weekend hours, as well as work-related travel, will be required. 
This includes, but is not limited to staffing regional events, Homecoming and Reunion Weekend, 
etc.  
 
Key Responsibilities:  

 

• Coordinate and facilitate online webinars, workshops, content and digital resources on 
professional and career development.  

• Work with alumni chapters and affinity networks to identify professional development 
programming opportunities.  

• Develop and cultivate partnership(s) with on-campus departments and programs focused on 
career services and professional development opportunities (Elon NEXT, Student 
Professional Development Center (SPDC), and The Office of Leadership and Professional 
Development) 

• In consultation with University Advancement communications team to manage career and 
professional development content using existing platforms such as Lifelongelon.com, 
LinkedIn, and other social media channels.  

• Increase utilization of Lifelongelon.com by increasing alumni, parent and student users. 
Collaborate with other university advancement colleagues to develop a marketing plan for 
Lifelongelon.com among campus, students, alumni and employers. 

• Work in partnership with the Office of Undergraduate Admissions to identify, recruit, train 
and engage alumni volunteers for the Alumni Admissions Ambassador (AAA) Program.  

• Assist with Elon events including Homecoming, reunions, affinity and student activities, 
Family Weekend, Athletic Events, Evenings for Elon, etc. 
 

Other Duties: 

• Meet weekly with supervisor to receive guidance on work and reflect on learning.  

• In conjunction with supervisor, develop an annual professional development plan with 
supervisor in order to connect apprenticeship with coursework and career goals.  

• Complete end of semester performance evaluations focusing on future areas for growth and 
learning.  

• Attend weekly Alumni Engagement staff meetings, monthly Division of University 
Advancement meetings, and once a semester staff retreats. 

• Participate in major events that occur throughout the year, such as Homecoming and 
Reunion Weekend, Family Weekend, affinity network meetings, etc.  

• Support the implementation of annual alumni engagement and fundraising priorities.   



• In conjunction with supervisor, identify an integrative project in the first year to complete in 
the second year, that brings together learning via the apprenticeship and include an 
evaluation and future recommendations. 

 

Professional Development and Networking Opportunities: 

The Graduate Apprentice will have the opportunity to engage in multiple professional 

development activities. Membership in professional organization (CASE) will be provided that is 

in line with the advancement industry and that will additionally compliment their professional 

development plan. The apprentice will have the opportunity to attend local conferences and 

attend webinars paid for by the Office of Alumni Engagement, and complete informational 

interviews to further their learnings. These efforts will be fully supported by their supervisor. In 

conjunction with their supervisor, the Graduate Apprentice will additionally create a professional 

development plan and strategy at the beginning of the apprenticeship that that will aim to foster 

a deeper learning and exposure to a wide variety of professionals and opportunities within higher 

education. The professional development plan will be reviewed and updated each semester. 

Through weekly meetings, the apprentice will receive guidance to work and reflect on their 

learning and learning objectives.  

 


