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Dear Student, 

 

Thank you for your interest in becoming a Student Coordinator for the Center for Race, Ethnicity, & Diversity 

Education (CREDE) for the 2018-2019 academic year! 

 

Student Coordinators (SCs) are an integral part of the CREDE. They work closely with professional staff to 

promote education on race and ethnicity, social justice, and identity development. Student Coordinators represent 

the epitome of leadership within SMART, DEEP, ALANAM Student Initiatives, Hispanic/Latinx Student 

Success, Black Student Success, Asian/Pacific Islander Student Success, Native American/Alaska Native Student 

Success, Multiracial Student Success, Spanish conversation courses, the Intersect Conference, and educational 

programming centered on White and dominant social identities. 

 

Applicants must be in good academic standing and currently enrolled in order to apply, and must maintain good 

standing throughout employment with the CREDE. Given the significant composition of the position, students 

will need to make this position their PRIMARY leadership role on campus.  
 

Student Coordinators receive a starting pay of $9 an hour. 

 

In this packet, you will find the job description, application, cover sheet, and checklist. ALL application materials 

should be submitted to the Center for Race, Ethnicity, & Diversity Education, Moseley Center 221 by or before 

5:00pm on February 16, 2018. Selected applicants will be contacted for an interview when all materials are 

received. Interviews will take place from February 23-March 2. 

 

If you have any questions concerning the Student Coordinator role and application, please contact us at the 

CREDE by phone at 336-278-7243 or email Marilyn Slade at mslade3@elon.edu. 

  

 

Thank you for considering the SC position!  

mailto:mslade3@elon.edu
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About the CREDE 

 

Located on the second floor of the Moseley Center, the Center for Race, Ethnicity & Diversity Education 

(CREDE) is Elon University’s hub for campus and community efforts related to race, ethnicity, identity, and 

social justice. 

 

MISSION 

To advance the conversation on student diversity education campus-wide to develop intercultural competence and 

provide race and ethnicity related advocacy, services, and programs to promote the intellectual achievement, 

personal success, and social belonging of all students, faculty, and staff, particularly those from underrepresented 

and historically marginalized communities. 

 

GOALS 

 To create an inclusive campus environment for underrepresented and historically marginalized racial and 

ethnic students, faculty, and staff. 

 To foster in students a deeper understanding of and pride in their respective identities and appreciation and 

respect for other identities. 

 To serve as the central diversity education resource for cultivating in all Elon students greater activism toward 

inclusion and social justice on campus and beyond. 

 To provide faculty and staff with resources to perform their roles in a sound intercultural manner. 

 

CREDE’s Signature Programs: Martin Luther King Jr. Commemorative Celebration Week, Phillips-Perry Black 

Excellence Awards, Black History Month, Hispanic Heritage Month, DEEP (signature program for social justice), 

Intersect, SMART, ALANAM Women’s Institute, Sisterhood Circle & El Centro. 

 

About El Centro de Español 

 

MISSION 

El Centro de Español at Elon University is committed to providing excellent instruction and learning 

opportunities that challenge faculty, staff, and students to develop to the maximum their language proficiency in 

Spanish, as well as to know and understand the cultures of the Spanish-speaking peoples of the world. To fulfill 

this mission, El Centro acts upon these commitments: 

a. We offer high quality and effective, non-credit bearing Spanish language instruction through dynamic 

teaching methods that are centered around faculty, staff and students, and their individual language goals 

and needs, providing an intimate class size and an laid back atmosphere. 

b. We provide our participants with immersion-like experiences and setting so that they are exposed to 

authentic Hispanic/Latinx cultural experiences. 

c. We support the local community by coordinating volunteer work in projects that have a positive impact 

related to Spanish language learning and understanding of Hispanic culture. 

d. We serve as one of the support systems for international and domestic Hispanic/Latinx students, faculty 

and staff. 
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CREDE Student Coordinators 

 

The Student Coordinator at the Center for Race, Ethnicity & Diversity Education (CREDE) is a highly-selective, 

paid position for Elon University students of all identities and backgrounds interested in a hands-on experience in 

equity and social justice work. As part of the CREDE staff, Student Coordinators are Elon University’s grassroots 

leaders, organizers, and facilitators for campus-wide discussion, reflection, and action on issues surrounding race, 

ethnicity, identity, and social justice. 

 

Each year, the CREDE trains a team of Student Coordinators to develop an understanding of race and ethnicity, 

build critical-thinking skills, and foster exemplary leadership in order to prepare students as professionals and 

citizens for equity and social justice. During the year, Student Coordinators receive mentorship and work closely 

with CREDE staff while leading race, ethnicity, identity, and social justice related programs and projects. 

 

Principal Duties and Responsibilities: (Essential functions of the position) 

 

Student Coordinators help to advance the mission of the CREDE and serve as office assistants, resources to the 

ALANAM community and liaisons to student organizations. The following are the essential functions of all 

student coordinators (see page 5 for a breakdown of a typical week): 

 

Peer Educator 

 Support CREDE staff on workshops, events, and activities that bring issues of race, ethnicity, identity, and 

social justice to the classroom and campus. 

 Expand the resources in the CREDE and with research and materials relating to race, ethnicity, identity, and 

social justice and/or the language and the cultures of the Spanish-speaking peoples of the world (El Centro). 

 Assist in planning, implementing, and evaluating engaging events that promote awareness and appreciation of 

various social identities and their intersections (e.g. race, ethnicity, nationality, ability, religion/spirituality, 

sexuality, socio-economic class, etc.). 

 Increase awareness and understanding of racial and ethnic culture and identity. 

 

Office Administrator 

 Assist the professional staff with the daily operations of the CREDE. 

 Greet and welcome visitors to the CREDE. 

 Share staffing responsibilities for the CREDE throughout the day and some evenings per week, occasional 

weekends and special events. 

 Attend and serve as support staff for the planning and implementation of the CREDE events. 

 Assist in managing the CREDE’s website and social media accounts. 

 Assist with the Spanish conversational classes at all levels. (El Centro only) 

 Provide tutoring services to students in traditional Spanish classes. (El Centro only) 

 Other duties as assigned. 

 

Program/Project Lead 
Each Student Coordinator will serve as a program/project lead for CREDE signature programs (see page 6 for a 

list). In this role, Student Coordinators will lead a group of student volunteers in planning, executing and 

evaluating campus activities, including year-long programs such as SMART mentoring or Sisterhood Circle as 

well as one-time events such as Hispanic Heritage Month or the Intersect conference. On each team, Student 

Coordinators will be responsible for managing these events for the CREDE.  
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Hours & Typical Work Week 

 

 CREDE Student Coordinators are expected to work 10 hours per week. 

 Depending on schedules, most Student Coordinators will have 4-6 hours of office shifts to serve as an office 

administrator. See page 4 for a list of responsibilities. 

 There will be a weekly mandatory staff meeting for Student Coordinators to attend on Fridays from 2:30-

4:00pm. This meeting counts toward working hours meaning SC’s will be paid for this time. 

 Student Coordinators will spend their remaining work hours aside from office shifts and weekly staff 

meetings on their own and working with their assigned programs and projects. See page 6 for a list of the 

program/project teams. 

 When working during office shifts but are not working on an office task or interacting with guests of the 

CREDE, Student Coordinators are expected to work on program and project tasks. 

 

Desired Qualities and Skills: 

 

 Strong passion for awareness and education on race, ethnicity, identity, and social justice. 

 Interest in identity development and student success. 

 High energy and enthusiasm. 

 Ability to be creative, innovative, and resourceful. 

 Ability to take initiative and work independently on projects or assignments. 

 Ability to motivate and lead others; be a team player. 

 Ability to develop relationships with student, faculty, staff, and community partners. 

 Strong skills in leading, organizing, planning, and evaluating programs and events. 

 Strong skills in facilitating activities and discussions. 

 Excellent time management and organizational skills. 

 Excellent written and verbal skills. 

 Excellent oral and written communication skills both in English and Spanish. (El Centro only) 
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Program/Project Teams 

 

SMART Mentoring Program 

Plan, organize, market, execute, and evaluate 

activities, events, and other opportunities related to 

the Student Mentors Advising Rising Talent 

(SMART) Program, which provides peer-to-peer 

mentoring services for first-year students of color as 

they transition to college. 

 

DEEP 

Plan, organize, market, execute, and evaluate 

activities, events, and other opportunities related to 

DEEP, the CREDE’s signature program for social 

justice, which focuses events, activities, and 

discussions on issues of race, ethnicity, privilege, and 

social justice, including educational programming for 

White and dominant social identities. 

 

ALANAM Initiatives 

Plan, organize, market, execute, and evaluate 

activities, events, and other opportunities related to 

but not limited to Sisterhood Circle, the ALANAM 

Male Initiative, and the ALANAM Women’s Institute, 

which brings education, awareness, celebration and 

support for all ALANAM students. 

African American/Black Initiatives 

Plan, organize, market, execute, and evaluate 

activities, events, and other opportunities related to 

but not limited to Black History Month, Black 

Solidarity Day, and Black Student Success which 

brings education, awareness, celebration and support 

for African American/Black culture, history, and 

social issues. 

 

Latinx/Hispanic Initiatives 

Plan, organize, market, execute, and evaluate 

activities, events, and other opportunities related to 

but not limited to Hispanic Heritage Month and 

Latinx/Hispanic Student Success, which brings 

education, awareness, celebration, and support for 

Latinx/Hispanic culture, history, and social issues. 

 

ANAM Initiatives 

Plan, organize, market, execute, and evaluate 

activities, events, and other opportunities related to 

but not limited to Asian American & Pacific Islander 

Heritage Month, Native American History Month, and 

ANAM Student Success, which brings education, 

awareness, celebration, and support for Asian/Pacific 

Islander, Native American, Alaskan Native, and 

Multiracial culture, history, and social issues. 

 

Marketing & Outreach 

Publish the CREDE & El Centro newsletter, write 

articles for campus media, develop the CREDE & El 

Centro brand, manage social media, update the 

website, develop marketing materials, implement 

marketing campaigns, perform outreach efforts, 

collaborate with other departments and students, and 

provide volunteer opportunities to increase campus 

engagement with CREDE & El Centro events, 

programs, and activities. 

Intersect 

With the Center for Leadership & Kernodle Center for 

Service Learning & Community Engagement, plan, 

organize, market, execute, and evaluate activities, 

events, and other opportunities related to the two-day 

Intersect Conference, which features dialogue, 

reflection, and training focused on the four pillars of 

oppression, social change, power & privilege, and 

organizational development. 

 

El Centro 

Offer high quality and effective, non-credit bearing 

Spanish language instruction through dynamic 

teaching methods that are centered on faculty, staff 

and students, and their individual language goals and 

needs, providing an intimate class size and a laid back 

atmosphere. Provide our participants with immersion-

like experiences and setting so that they are exposed 

to authentic Latinx/Hispanic cultural experiences. 

 

 

Support the local community by coordinating 

volunteer work in projects that have a positive impact 

related to Spanish language learning and 

understanding of Latinx/Hispanic culture and identity. 

Serve as one of the support systems for international 

and U.S born and /or raised Latinx/Hispanic students, 

faculty and staff. Applicants must be fluent in English 

and Spanish to be considered for El Centro. 
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The Center for Race, Ethnicity & Diversity Education 
2018-2019 Student Coordinator Application (Part 1 of 2) 

 

General Information 

First Name Last Name Preferred First Name 

 

Datatel # Campus Box Elon email 

 

Permanent Address City/State/Zip Phone 

 

 

Class Standing (Fall 2018) Graduation Date Current Semester GPA 

 

Major Minor Current Cumulative GPA 

 

 

Program Areas 

The CREDE has nine major program areas for Student Coordinators (see page 6 for full descriptions of each 

program area). We do our best to match skillsets and preferences, but we cannot guarantee that you will get your 

preferred program area if you are hired. Please indicate which program areas you are interested in by circling up 

to 3 program areas: 

 

El Centro  SMART  DEEP  Intersect   Marketing & Outreach  

 

ALANAM Initiatives  Black Initiatives  Latinx Initiatives  ANAM Initiatives  

 

References 

Please include names and contact information of two references (employment supervisor or an advisor for 

activities, involvement, or academics; at least one reference should be a current Elon staff or faculty). 

 

Reference 1:     Phone:   Email:     

 

Reference 2:     Phone:   Email:     

 

Training 

The CREDE expects all Student Coordinators to attend mandatory trainings and recurring meetings starting in 

Spring 2018 and throughout the 2018-2019 academic year. 

 

There will be a Spring training on Sunday, April 8, 2018 from 9:00am-5:00pm 

Are you able to commit to this Spring training? □ Yes  □ No 

 

There will be a Fall training on Monday, August 27, 2018 from 9:00am-5:00pm 

Are you able to commit to this Fall training? □ Yes  □ No 

 

A weekly mandatory Student Coordinator meeting will take place on Fridays from 2:30-4:00pm. 

Will you be able to commit to the weekly meetings? □ Yes  □ No 

 

Availability 

We hire students by the academic year, but we need to know when each student will be on campus at Elon 

University. I am available to work (check all that apply):  □ Fall 2018 □ Winter 2019 □ Spring 2019 

 

 

DON’T FORGET TO COMPLETE PART 2 OF THE APPLICATION!  
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The Center for Race, Ethnicity & Diversity Education 
2018-2019 Student Coordinator Application (Part 2 of 2) 

 

Reflection Questions 

Please attach your responses to the questions below in a separate document and attach it to your application. Do 

NOT write your answers in the spaces below the questions. We do not have word minimums or maximums. 

 

For ALL applicants: 

 Outside of the CREDE, what major activities will you be involved in 2018-2019, and how would you 

manage and prioritize these activities with your job responsibilities with the CREDE? 

 

For applicants who have NOT worked as a CREDE Student Coordinator before: 

 Why are you applying to be a Student Coordinator for the CREDE, and what are you hoping to gain from 

this experience? 

 

 Please describe your specific knowledge, skills, abilities, and experience that would make you an 

effective Student Coordinator for the CREDE. 

 

For applicants who are returning to re-apply as a CREDE Student Coordinator: 

 Please describe, with examples, the most important knowledge, skills, abilities, and experience that you 

gained as a Student Coordinator for the CREDE in previous years. How will you build upon your 

experiences for the next year to elevate your work? 

 

 What specifically do you hope to gain from an additional year with the CREDE? How might this role fit 

into your development for opportunities after graduation? 

 

Résumé 

Please attach a résumé that highlights your employment history, leadership roles and/or membership in college 

activities, student groups, and community organizations, etc. 

 

□ I have attached my résumé to my application. 

 

 

Please submit your completed application, your reflection questions, and your résumé by Friday, February 

16 by 5:00pm for best consideration. Return completed applications to the CREDE at Moseley Center 221.  

If you have any questions regarding the Student Coordinator positions, please call 336-278-7243. 

 

I understand that I cannot be employed with the Center for Race, Ethnicity, and Diversity Education if I am on 

academic or disciplinary probation, and I authorize the review of my academic and disciplinary records for the 

purpose of verification. 

 

 

Signature___________________________________________ Date_____________________________ 


