
How to Make Your Placement Requests 

1. Open your web browser and go to www.elon.edu/courselink/. Click on the login link on the left-

hand side of the screen. Log in using your Elon username and password. In the User Name box, 

use your full email address, for example, username@elon.edu.   

 

 

2. Once you log in, you will remain at the log in screen, but the log in button on the left hand side 

should change to say “logout.” Choose the requests tab at the top of the page. 

3. You should then see a screen similar to the one pictured below (under step 7). By clicking on the 

agency name under “Agencies partnered with your course:” you can view the agency 

information to get an idea of what the course is about.  

4. Find the course you are entering the request for and choose the “Request Placement” button to 

the right of the instructor’s email. The submission form will appear at the bottom of the page.  

5. Fill in your first 3 choices from the list of partners your course has. If you have a partner you 

already work with that you would like to work with that is not listed, please fill out the Special 

Request by selecting “Yes” and providing the name of the agency you wish to partner with.  

6. If you have any additional concerns or comments you would like your professor to consider 

when placing you, include those in the Extra Comments section. Make sure to also choose 

whether or not you have transportation to the site. If you do not have access to transportation, 

your professor will work to place you on the BioBus route.  

http://www.elon.edu/courselink/


7. When you have filled out all the fields, choose submit at the bottom of the page to notify your 

professor of your choices.  

 
8. Once your teacher has placed you, you will receive an email with your placement information.  

9. If at any time you forget where you are placed, you can revisit this site to review your placement 

status and information by visiting the “Placements” tab.  


