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Accessing Your Class on GivePulse 
You can access your classes, by logging into GivePulse and clicking the “My Activity” tab.  Classes are 
linked via our own international management systems.  If you are teaching a service-learning class, it 
should show-up in GivePulse.  In order to view your class, click on the class page link.  Students should 
be pre-populated in your course.  If any students drop or add the class, that will be synced automatically 
in GivePulse. 
 
Features in GivePulse for Managing Your Class 
In order to manage a class, click the blue manage tab at the top of your individual classes page.  This tab 
is used to manage your student service hour data.  You can message your whole class or individual 
students. 
 
If you have re-occurring volunteering opportunities for students in your class, you can setup these 
opportunities as re-occurring events.  The events can be setup in multiple ways, including re-occurring 
opportunities if they are happening on the same date and time, or open opportunities connected to a 
community partner organization with flexible times based on the availability of a student and the 
partner where they will be volunteering. 
 
Click here to learn more about how to manage events.  The Kernodle Center student ambassadors can 
also help faculty members setup volunteering opportunities with community partners in the platform 
during the first few weeks of each semester. 
 
Affiliate With a Community Partner For Your Class 
In order to directly link your class with a community partner, you can affiliate with them as long as they 
already have a profile in GivePulse.  To affiliate, on your classes main page on the right side, click the 
“Affiliate” button.  Select the community partner you would like to affiliate with for your class.  After 
selecting the partner, choose how you would like to affiliate with them.  If you would like for them to be 
able to verify service hours, make sure to grant them administrator privileges.  If you have multiple 
partners, you will have to complete this step each time for each community partner. 
 
Promote Existing Opportunity Listed on Your Community Partners Page 
 
If a community partner partner(s) you are affiliated with already has events listed on their profile page, 
they can also directly list those opportunities for your class.  In order to do this, once affiliated with a 
partner click on their profile page, look at their list of events, and click on that event.  On the right side 
of their event page, click “Promote” click your class, and the opportunity will be listed on your classes 
page as an Opportunity. 
 
Validating Service Hours 
As students volunteer throughout the semester, ask them to track their hours using the impact feature 
in GivePulse.  In order to do this, students will go to the volunteer opportunity within your class page, 
and then have them click on “Add Impact”.  Once they click on “Add Impact”  
 
When they are adding an impact, they should input the date and number of hours spent volunteering.  
You can also require them to offer a reflection of each experience as they enter the impact.   
Additionally, you can also require your students to submit attachments (additional documents, 
presentation slides, pictures, etc.) when they submit their service impact for verification). 
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At the bottom of the impact screen, they will select the organization that they volunteered with in order 
to share their impact with that organization.  At the bottom of the screen, they should click “Add 
Impact” and this will send their impact off to be verified.  Impacts can be verified by you as the 
instructor for the class or with community partners for your class if volunteer opportunities are affiliated 
with a given partner organization. 
 
Other Features 
 
Managing Service Hours 
In order to keep track of how many hours students have volunteered, go the manage your class, and 
then click impacts, and then manage impacts. 
 
Manage Reflections 
Go to manage your class, and then click on impacts, and then manage reflections.  You can review 
reflections from this page and offer comments on reflections, along with your community partners. 
 
Surveys 
Go to manage your class, then click on surveys.  You can create a survey if you are looking to poll your 
students on something integrated with your class.  Your community partner can also used this feature if 
they are affiliated with the class as well. 
 
Using Wall Posts for Open Class Discussion 
You can utilize the wall posts at the bottom of the screen of your class page for informal discussion with 
your class if you choose.  The wall post feature is automatically turned on, but you also utilize the thread 
feature, which needs to be turned on in order to be utilized.  To this this, in the manage class tab, click 
on customize, look and fell, and then wall posts.  Click yes next to enable threads and this will activate 
this feature. 
 
 
 
 
 
 
 
 
 
 
 
 


